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CSBM 1160: Governmental Payroll Reporting for Small Business

Description

Governmental Payroll Reporting for Small Business covers the fundamentals of employment forms and payroll tax reports that apply to small business. The
student will be able to identify and complete forms as required by agencies of Federal and State government.

Management Credits

2

Prerequisite

Student is a business owner, employee or entrepreneur or by special permission of the instructor.

Topics to be Covered

1. Understand the employee payroll forms required by Federal and State agencies

Learning Outcomes

1. Secure Federal and State Employer Identification Numbers

2. Develop procedures for required payroll deposits and forms completion

3. Process payroll deposits as directed by federal and state laws

4. Complete and file quarterly payroll reports

5. Balance quarterly and annual reports

6. Prepare and distribute annual employee W2s
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